
CVQO has a network of Area and 
Regional Managers located around 

the UK. They are the primary points 
of contact both for learners and 

adult volunteers.

CVQO  
REGIONAL 
MANAGER 

WHAT CAN YOUR

DO FOR YOU ?

1. help with enrolments for the  
CVQO-led BTEC Level 2 and Initial 
Advice and Guidance presentations

2. deliver BTEC Level 2 workbook  
unit-specific training to cadets

3. assist with resubmissions that may be 
necessary after work has been marked

As well as providing general 
information about all of CVQO’s 
qualifications, they can:

4. run train the tutor sessions for VQ/BTEC 
Officers and staff to assist them with their 
own delivery to cadets registered on the 
BTEC Level 2

5. provide training on how to get the most 
out of the CVQO Online system

We are  

Make a note of your CVQO regional 
manager here: 



Without VQ/BTEC Officers, 
we wouldn’t be able to provide 

potentially life-changing vocational 
qualifications to so many cadets 
and young people each year.

VQ/BTEC 
OFFICER

WHAT ARE THE MAIN 

RESPONSIBILITIES OF A 

?

1. ensure that completed BTEC Level 2 
enrolment forms (also called “VQF1” 
forms) are sent to CVQO for all 
eligible 16-18 year old cadets within 
their unit. You can request new forms at 
www.cvqo.org/VQF1request 

2. ensure that training time is allocated 
within the unit training plan for the  
cadets to complete their BTEC 
workbooks

The main responsibilities of a VQ/BTEC Officer are to:

3. assist and mentor the cadets to 
complete their BTEC workbooks

4. ensure that all work is sent in for 
marking within published deadlines and 
maintain contact with your regional 
manager

5. ensure that feedback is passed to 
registered cadets and that any necessary 
resubmissions are dealt with and 
returned swiftly

www.cvqo.org  |  01276 601701 

Remember, we’re here to help. If you need resources or CVQO promotional material,  
please contact your CVQO Regional Manager or the Head Office.


